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To configure Outlook for Hosted Exchange, just three steps are required.

Step 1

PleaseOpen ,Start"-"ControlPanel"-"Mail"-“Add New Account”. Ifthereis noemailaccountopened
so far, the auto account setup assistant will be started automatically.

Now you are requested to give your personal details. Please enter your login details (email address &

password), which were given to you by Infotech.

7 N

M Add New Account ! % ‘

Auto Account Setup
Click Next to connect to the mail server and automatically configure your account settings.

@ E-mail Account
Your Name: user01
Example: Ellen Adams

E-mail Address: user01@schulung.inext.at
Example: ellen@contoso.com

Password: o
Retype Password: |*****=
Type the password your Internet service provider has given you.

Text Messaging (SMS)

Manually configure server settings or additional server types

Era el

Step 2
Confirm with ,Next. You see window as follows:
Konfiguration

E-Mail-Servereinstellungen werden konfiguriert. Dieser Yorgang kann einige Minuten dauern:
<  Netzwerkverbindung herstellen
»  Suche nach max.mustermann@login-account.de-Servereinstellungen
Am Server anmelden
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If you confirmthe appearing dialog box with “Allow”, Outlook will carry out all relevant settings

automatically. Previously please activate “Don’task me about thiswebsite again®.

Microsoft Qutlook oo
1 Allow this website to configure pridtest.bizcloud.at server
J settings?
https: ffmail. mybizdoud. at/autodiscover fautodiscover. xml

Your account was redirected to this website for settings.
‘fou should only allow settings from sources you know and trust.

Don't ask me about this website again

coce

Step 3

Again, please enter your Hosted Exchange login details.

M Windows Security o |

Mail Application
Connecting to user01@schulung.inext.at

| user01@schulung.inext.at |

[eeeens J

| Remember my credentials

L OK J( Cancel
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Finally confirm your settings by clicking on ,,Finish”.
(T R e Accoumt ==

Congratulations!

Configuring

Configuring e-mail server settings. This might take several minutes:
«  Establsh network connection
W Search for user0 1@schulung.inext.at server settings
v Logon to server

Your e-mail account is successfully configured.

Manually configure server settings LAddanothu x(nuL]

Outlook:2010

Londing Profie

| g o e taes o |

) s -
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Bows 33 Yeeaas b A% 1otinns o wp 10 dute. (] Comeced ta Mowist Exnengr - I3 13 500N -
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2. Usage of Infotech Hosted Exchange Web Access
2.1 Access

OpenyourBrowser. Atthe URL https://mail.mybizcloud.at/owa youwill find Infotech Hosted Exchange.

Please enter your logindetails.

[ Outlook Web App X 4
th/logon.aspx?replaceCur @ Q Suchen wBa ¥ A

mail.mybizloud.at/owa/a

Outlook-Web App

Domane\Benutzerame:

pr@test.bizcloud.at

Kennwort:

3 Anmelden

You have to change or confirm the language and time zone settings. (Just once)

[J7 Outlook Web App X EE

€ Ora ntt

juageselection.asp C  Q Suchen wB $§ &4 0

mall.mybizcloud.at/ow

Outlook-Web App

[ English (United Kingdom) [~
‘(UE:OJOB) Amsterdam, Berlin, Bern, Rom, Stocl(@lm, Wien ﬂ
® Speichern
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Now you see the Window stated below:

= ] X
[ Peter Reischl TEST - Outlo.. X =+

C  Q Suchen wBe & @

mail.mybizcloud.at/ow

Outlook Web App Mail Calendar People Tasks Peter Reischl TEST » g3

@ New mail O Search mail and people
INBOX CONVERSATIONS BY DATE ~
« All Unread Tome Flagged
4 Favorites
Inbox
Sent ltems

Drafts

4 Peter Reischl TEST

Inb There are no items to Select an item to read.
nbox
SOt Vel Click here to always select the first item when | sign in.
Drafts
Sent ltems

Deleted ltems
Junk Email
Notes

RSS Feeds

2.2 Changing Password

For changing your password, please click on “Options”

= O X
ﬂa Peter Reischl TEST - Outlo... X ==

€ ©Oa mybizcloud.at/o (< wBa $§$ /& QO =
Outlook Web App Mail Calendar People Tasks [EEECEEEGINISIES n
i Refresh
@ New mail L Search mail and pecple
Set automatic replies
INBOX CONVERSATIONS BY DATE « Display settings
« All Unread To me Flagged Manage apps
4;Favotites Offline settings
Inbox Change theme
Sent ltems Change password
Drafts
4 Peter Reischl TEST
There are no items to Se niitem to read
ihbek show in this view, "
2 ATt Click here to a s select the first item when | sign in.
Drafts
Sent ltems

Deleted Items
Junk Email
Notes

RSS Feeds
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Please pick out ,Change Password”.

- O X
BZ my account - Outlook We... X ==
€ ®a ntps; /mail.mybizcloud.at/ecp/?rfr=owa&owaparam=mod 3DC (& Q Suchen wB ¥ A =
[ Outlook Web App Peter Reisch TEST v 2 ~
options my account
. ~
account shortcuts to other thing:...
Photo
organize emal
Set up an automatic reply message
site mailboxes .
site mailoo Connect your mobile phone or device to
your account
settings
Connect Outlook to this account
phone Change your password
block or allow General
2pps Display name: Peter Reischl TEST
Email address: pr@test.bizcloud.at
Mailbox Usage
34.53 KB used. At 2441 GB you won't be able to send
mail,
v

Change your password for entering Infotech Webmail. To comply with the safety requirements, your
new password has to have 8 characters for a minimum and meet three out of four criteria:

+ Capital letter

*  Smallletter

¢ Number

«  Special character

= o X
[ password - Outlook Web... X 4

€  ® @ nhttps;//mail.mybizcoud.at/ecp/?rir=owa&owaparam=r @ Q Suchen wBa ¥ 40
B Outlook Web App Peter Reischl TEST v 2 v

C)

options mail calendar regional password

account change password

oraganize email Enter your current password, type a new password, and then type it again to confirm it.
site mailboxes

After saving, you might need to re-enter your user name and password and sign in again. You'll be
settings notified when your password has been changed successfully.

phone
— Domain\user name:

apps Current password:

New password

Confirm new password:
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